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Related Policies: (see end of policy) 

SECTION 1. PREAMBLE. 

The University of Minnesota is committed to the highest standards of professional conduct, therefore all members of the

University community are expected to adhere to the highest ethical standards of professional conduct and integrity. The values we hold among ourselves to be essential to responsible professional behavior include: honesty, trustworthiness, respect and fairness in dealing with other people, a sense of responsibility toward others and loyalty toward the ethical principles espoused by the institution. It is important that these values and the tradition of ethical behavior be consistently demonstrated and carefully maintained. 

SECTION II. DEFINITIONS. 

Subd. 1. Members of the University Community. "Members of the University community" or "Members" mean faculty and staff; any individual employed by the University, using University resources or facilities, or receiving funds administered by the University, and volunteers and representatives who may speak or act as agents for the University. Members do not include students taking courses, attending classes, or enrolled in an academic program unless they meet one of the former criteria. 

SECTION III. RIGHTS AND RESPONSIBILITIES. 

Subd. 1. Fairness. Members of the University community have the obligation to respect, and to be fair to other members, students and persons they supervise, and to foster their intellectual and professional growth. Members must not engage in, nor permit, harassment and illegal discrimination. Members must not abuse the authority they have been given and care must be taken to ensure that any personal relationships do not result in situations that might interfere with objective judgment. 

Subd. 2. Professional Conduct. Work place and educational experiences must impart ethical standards of professional conduct through instruction and example. Members of the University community are expected to conscientiously fulfill their obligations toward students, advisees, colleagues and performing their duties as part of the University community. Members must support intellectual freedom. 

Subd. 3. Compliance. Members of the University community are expected to understand and comply with laws and regulations related to their duties. Members are responsible for adherence to University policies and procedures and are expected to comply with State and Federal laws. Members involved in the maintenance of private personnel and student data have the obligation to comply with the Minnesota Government Data Practices Act. The University has the obligation to provide the opportunities necessary to assure awareness. Members are expected to see that those who report to them are informed about, understand and comply with regulations such as those for health and safety in the workplace, including the procedures to assure the ethical treatment of human subjects and animals and the use of hazardous materials. 

Subd. 4. Authorship. In an academic environment we continually seek after knowledge and understanding and must transmit our findings faithfully. Members of the University community who create scholarly products or works of art must guarantee the originality of their work and provide credit for the ideas of others upon which their work is built. All authors on a published work are responsible for the accuracy and fairness of the presented information. 

It is expected that members of the University community consider individuals for inclusion as authors on work submitted for publication if they have contributed substantially intellectually to the work. Special care must be taken to clarify authorship with entry-level professional persons such as graduate students, post doctoral fellows and trainees, preferably before the work is begun. It is inappropriate for members to include individuals as authors if they contributed only peripherally to the work, e.g., providing lab space, equipment or funding; being involved in patient care; providing patient samples; or having a supervisory position. 

Subd. 5. Peer Review. Any material received by members of the University community to review for funding or publication is confidential and the ideas contained therein must not be used in any other manner by the reviewer unless specifically permitted. 

Subd. 6. Data Collection and Management. Falsification, fabrication and unacknowledged appropriation of the data of others by members of the University community is unethical and prohibited. At the outset of any research project all participants are expected to discuss and agree upon data management and access and retention procedures including procedures for having participants join or leave the project. Privacy of collected data and rights to intellectual property must be protected. Student rights to data are expected to be clearly specified. 

All documentation necessary to reconstruct investigations is expected to be available and data are to be recorded in a timely and consistent manner. 

Subd. 7. Fiscal Responsibilities. Members of the University community must not accept money for research or gifts on behalf of the University or as part of their University activities except as prescribed by University policy. All funds provided for research must be spent in ways consistent with the funding documents and in compliance with the guidelines on allowable costs. Members in charge of budgets have an obligation to monitor records of expenditures for compliance with University policies and procedures and to allow these records to be viewed by appropriate parties. Departmental files are the property of the University. 

The University has the obligation to provide up-to-date records of financial transactions. 

In order to comply with this policy, it is essential that members understand and comply with all Board of Regents policies. In particular, members must read and understand the following Board of Regents Policies: 

(1) Academic Misconduct; 

(2) Financial or Business Conflict of Interest; 

(3) Financial Disclosure for Senior Officials; 

(4) Legal Defense of Employees; and 

(5) Outside Consulting, Service Activities and Other Work. 

In addition, members must read and understand the following administrative policies: 

(1) Direct and Indirect Charging; 

(2) Program Income; and 

(3) Record Retention.

Adopted:  July 10, 1970

Amended:  December 13, 1974 and March 11, 1994

Supersedes: (see end of policy)

Student Conduct

Section 1: INTRODUCTION

Subd. 1. Purpose.  The Regents of the University of Minnesota are charged with the duty of adoption regulations for the governance of the University (Territorial Laws, 1851, sec. 2; Minn. Const., art VIII, aec. 3) to provide educational opportunities to its students, to transmit and advance knowledge and to provide a wide range of services to both students and the general public.  To carry out these responsibilities, the University requires a community free from violence, threats, and intimidation; protective of free inquiry; respectful of the rights of others; open to change; supportive of democratic and lawful procedures; and dedicated to the rational and orderly approach to the resolution of human problems.  To safeguard the rights, opportunities, and welfare of students, faculty, staff and guests of the University community, and to assure protection of the interests of the University as it seeks to carry out its mission on behalf of the citizens of Minnesota, certain minimum standards of conduct become necessary.

Subd. 2. Establishment of Standards of Student Conduct.  In the past, the University had been guided by a code of conduct consisting of rules, statement, and policies stemming from many sources.  As the structure of the University expanded and in recognition of the need for the clarification and definition of standards of behavior in contemporary society, the Committee on Student Affairs recommended that the University establishes and maintains standards of student conduct.

Subd. 3. President’s Responsibility.  The president was directed to promulgate these standards of conduct on all campuses with appropriate explanation.

Subd. 4. Board Adoption.  This statement of standards was adopted by the Board of Regents in 1970.  A revision of section IV, the conduct code was approved by the board at its December 1974 meeting.  A revision of the “Procedures for Disciplinary Proceedings Twin Cities Campus” was approved at the July meeting of the board.  These revisions were developed through consultation with the Assembly Committee on Student Affairs and are the result of lengthy review by many students, faculty, and staff.  

Subd. 5.  Sexual Harassment Policy.  The “Policy Statement on Sexual Harassment” was approved by the University Senate at its May 1984 meeting.  The policy applies to the entire University and to the conduct of students, civil service persons, and academic staff alike.

Student Disciplinary Action

This Statement of Standards was adopted by the Board of Regents in 1970.  A revision of Section IV, the Conduct Code, was approved by the Board at its December, 1974 meeting.  The Policy Statement on Sexual Harassment was approved by the University Senate at its May, 1984 meeting.  The policy applies to the entire University and to the conduct of students and employees, including academic staff.  The statements on Student Academic Integrity and a Statement of the Operational Philosophy and Procedures for Student Disciplinary Action for the Morris Campus were adopted in 1979 and 1990, respectively, by the University of Minnesota, Morris.  The Statement of Standards, Policy Statement on Sexual Harassment, Policy on Racial/Ethnic Harassment, Student Academic Integrity, Student Conduct Code, ant The Statement of Operational Philosophy and Procedures for Student Disciplinary Action are published and available in the Office of the Vice Chancellor for Student Affairs.

Section II. INTERESTS OF THE UNIVERSITY RELEVANT TO A CODE.
Over a period of years, University adjudicative bodies have decided questions of jurisdiction by identifying University interests.  These interests provide a substantial foundation for the building of a code.

(1) The University has a primary concern with matters which impinge upon academic achievement and integrity.

(2) The University has a fundamental concern with conduct which breaches the peace, causes disorder, and substantially interferes with the rights of others.

(3) The University has a special interest in behavior which threatens or actions which imperil the physical and mental health and safety of members of the University community.

(4) The University has an obligation to protect its property and the property of members of its community from theft, damage, destruction, or misuse.

(5) The University has a commitment to enforce its contractual agreements.

(6) The University has an obligation to support and be guided by laws of the land.

(7) The University has a concern about behavior repugnant to or inconsistent with an educational climate.

Section III. THE PROBLEMS OF DUAL MEMBERSHIP.

Students are both members of the University community and citizens of the state.  As citizens, students are responsible to the community of which they are a part and the University neither substitutes for nor interferes with regular legal processes.  Students are also responsible for offenses against that academic community.  Therefore, an action involving the student in a legal proceeding in a civil or criminal court does not necessarily free the student of responsibility for this conduct in a University proceeding.  When a student is charged in both jurisdictions, the University will decide on the basis of its interest and the interest of the student whether or not to proceed with its internal review simultaneously or defer action.

Section IV.  CONDUCT CODE

The following are defined as disciplinary offenses actionable by the University:

Subd. 1. Scholastic Dishonesty:  Submission of false records of academic achievement; cheating on assignments or examinations; plagiarizing; altering, forging, or misusing a University academic record; taking, acquiring, or using test materials without faculty permission; acting alone or in cooperation with another to falsify records or to obtain dishonestly grades, honors, awards, or professional endorsement.

Subd. 2. Falsification. Willfully providing University offices or officials with false, misleading, or incomplete information; intentionally making a false report of a bomb, fire, natural disaster, or other emergency to a University official or an emergency service agency; misusing, altering, forging, falsifying, or transferring to another person University issued identification; forging or altering without proper authorization official University records or documents or conspiring with or inducing others to forge or alter without proper authorization University records or documents.

Subd. 3. Identification and Compliance. Willfully refusing to or falsely identifying one’s self; willfully failing to comply with a proper order or summons when requested by an authorized University official.

Subd. 4. University Facilities and Services. Acting to obtain fraudulently—by deceit, by unauthorized procedure, by bad checks, by misrepresentation—goods, quarters, services, or funds from University departments or student organizations or individuals acting in their behalf; misuse, alteration, or damage of fire-fighting equipment, safety devises, or other emergency equipment, or interference in the performance of those specifically charged with carrying out emergency services; wrongful use of University properties or facilities.

Subd. 5. Disorderly Conduct on the Campus. Threats to, physical abuse of, or harassment which threatens to or endangers the health, safety or welfare of a member of the University community; breach of the peace; physically assaulting another; fighting; obstructing or disrupting teaching, research, administrative, and public service functions; obstructing or disrupting disciplinary procedures or authorized University activities; vandalism.

Subd. 6. Theft and Property Damage. Theft or embezzlement of, destruction of, damage to, unauthorized possession of, or wrongful sale or gift of property belonging to the University, a member of the University community, or a campus guest.

Subd. 7. University Rules. Violating other University, college, department, Union and residence regulations, which have been posted or publicized.  Provisions contained in University contracts with students shall be deemed “rules” under this code.

Subd. 8. Weapons on Campus. Possession of firearms, incendiary devices, explosives, articles, or substances usable as weapons or means of disruption of legitimate campus functions, activities, or assemblies; or using firearms, incendiary devices, explosives, articles, or substances calculated to intimidate, disturb, discomfort, or injure a member of the University community, except in those instances when activities properly require the use or possession of any of the enumerated items.

Subd. 9. Disruptive Demonstrations. Intentional participation in a campus demonstration which disrupts the normal operations of the University and infringes on the rights of other members of the University community; leading or inciting others to disrupt scheduled and/or normal activities of any campus building or area; intentional obstruction which unreasonably interferes with freedom of movement, both pedestrian and vehicular, on campus.

Subd. 10. Keys. Possession, making, or causing to be made any key to operate locks or locking mechanisms on campus without proper authorization or using or giving another a key for which there has been no proper authorization.

Subd. 11. Violations of Federal or State Laws. When the violation of federal or state law, including but not limited to those governing alcoholic beverages, drugs, gambling, sex offenses, indecent conduct or arson, occurs on campus, the offense will also constitute an offense against the University community.

Subd. 12. Sound Amplification. Using sound amplification equipment such as a bullhorn on campus or in the campus building without written permission of the Vice President for Student Affairs or the Vice President’s designee, except when such use is authorized for official University purposes.

Subd. 13. Disruptive Noise. Making noise or causing noise to be made with objects and instruments which disturb classes, meetings, office procedures, and other authorized University activities.

Subd. 14. Attempt to Injure or Defraud. To make, forge, print, reproduce, copy, or alter any record, document, writing, or identification used or maintained by the University when done with intent to injure, defraud, or misinform.

Subd. 15. Disruption of University Events. Unauthorized entry upon the playing performance or the spectator areas of any athletic contest, exhibition, or other event.

Subd. 16. Persistent Violations. Repeated conduct or action in violation of the code is relevant in determining an applicant’s or a student’s membership in the University.

Section V. PROCEDURES AND SANCTIONS
If any person is found guilty or pleads guilty to an offense under this code, the sanctions available shall include the following.

Subd. 1. Warning and Admonition.  The issuance of an oral or written warning, admonition, or reprimand.

Subd. 2. Required Compliance. Carrying out a bona fide University rule as a condition for being admitted or continuing membership in the University, restriction of privileges; restitution; removal from quarter, withholding of diploma and degree for a specified period of time.

Subd. 3. Confiscation. Confiscation of goods used or possessed in violation of University regulations; confiscation of falsified identification or identification wrongly used.

Subd. 4. Probation. Special status with conditions imposed for a limited time after determination of misconduct.

Subd. 5. Suspension or Expulsion. Termination of status in a given course for not more than one calendar year; termination of student status for not more than one calendar year; indefinite termination of student status.

Subd. 6. Interim Suspension. The President may, after evaluating the evidence received, the identification of parties, the safety and well being of students, faculty, and University property, and, in those cases where there is an indication that a student’s misconduct will be repeated or continued or where the President believes it is necessary to permit the University to carry on its functions, impose immediate suspension with resultant loss of all student rights and privileges, pending hearing before the appropriate disciplinary committee.  The student has a right to a prompt hearing before the President or the President’s designee, on the limited questions of identification and whether suspension should remain in effect until the full hearing is complete.

Section VI. REPEAL OF CONTRADICTORY RULES.
This student code supersedes the definition of student misconduct published in the “Laws and Regulations Governing the University of Minnesota,” 1931 edition, sections I and II of the regent actions of June 10, 1914, and any other university, college, or departmental regulations found in contradiction.

Section VII. APPEALS OF STUDENT DISCIPLINE.

Any student or student organization charged with violation of a University rule or standard must have the opportunity to receive a fundamentally fair hearing and access to at least one campus-wide appeal.  In order to safeguard the rights of students and student organizations, each campus must have developed and approved an appeals procedure to govern those cases of individual scholastic, non-scholastic, and student organization misconduct heard in original campus jurisdictions.  The procedure must reflect the University’s concern for both substantive and procedural fairness for the accused student or student organization, including both the student’s/student organization’s and institution’s right to the resolution of a case within a reasonable period of time. 

The procedure must specifically include sections stating:

(1) the grounds for an appeal;

(2) the procedures for filing an appeal; and

(3) the nature of an appellate review.

Supersedes: Existing disciplinary appeals policies in contradiction and specifically repeals the appeals policies dated February 9, 1979.
Racial/Ethnic Harassment
The University of Minnesota, Morris (UMM) is committed to providing a safe environment for all students and employees.  It is committed to equal educational access and opportunity to all persons without regard to race, color, religion, national origin, sex, age, marital status, disability, public assistance status, veteran status, or sexual orientation.

Acts of racial or ethnic harassment are incompatible with these commitments.  Whenever complaints of harassment are filed, UMM will make every effort to protect the rights and concerns of both the complainant and the respondent.

At UMM, students or staff seeking assistance with a racial or ethnic harassment incident should contact the office of the Minority Student Program, or Student Counseling, or the Office of the Vice Chancellor for Student Affairs.  Additional resources are identified in a racial or ethnic harassment brochure available at these offices.

U of M Sexual Harassment Policy
Sexual harassment in any situation is reprehensible.  It subverts the mission of the University, and threatens the careers of students, faculty, and staff.  It is viewed as a violation of Title VII of the 1964 Civil Rights Act.  Sexual harassment will not be tolerated in this University.  For purposes of this policy, sexual harassment is defined as follows:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitutes sexual harassment when (1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment or academic advancement, (2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions or academic decisions affecting such individual, (3) such conduct has the purpose or effect of unreasonably interfering with an individuals’ work or academic performance or creating an intimidating, hostile, or offensive working or academic environment.

As defined above, sexual harassment is a specific form of discrimination in which power inherent in a faculty member’s or supervisor’s relationship to his or her students or subordinates is unfairly exploited.  While sexual harassment most often takes place in a situation of power differential between persons involved, this policy recognizes also that sexual harassment may occur between person of the same University status, i.e., student-students, faculty-faculty, and staff-staff.

It is the responsibility of the administration of this University to uphold the requirements of Title VII, and with regard to sexual harassment specifically, to insure that this University’s working environment is kept free of it.  For that purpose, these Senate procedures and guidelines are promulgated to avoid misunderstandings by faculty, students, and staff on (1) the definitions of sexual harassment, and (2) procedures specifically defined to file and resolve complaints of sexual harassment.

Justice requires that the rights and concerns of both complainant and respondent be fully assured.  The University shall make every effort to assure and protect these rights, and shall undertake no action that threatens or compromises them.

In determining whether alleged conduct constitutes sexual harassment, those entrusted with carrying out this policy will look at the record as a whole and at the totality of the circumstances, such as the nature of the sexual advances and the context in which the alleged incidents occurred.  The determination of the suitability of a particular action will be made from the facts, on a case-by-case-basis.

Consensual Relationships

Consenting romantic and sexual relationships between faculty and student or between supervisor and employee, while not expressly forbidden, are generally deemed very unwise.  Codes of ethics for most professional associations forbid professional-client sexual relationships.  In the view of the Senate, the professor-student relationship is one of professional and client.  The respect and trust accorded a professor by a student, as well as the power exercised by the professor in giving praise or blame, grades, recommendations for further study and future employment, etc., greatly diminish the student’s actual freedom of choice should sexual favors be included among the professor’s other, legitimate, demands.  Therefore, faculty are warned against the possible costs of the academic efforts of both faculty member and student.  A faculty member who enters into a sexual relationship with a student (or supervisor with an employee) where a professional power deferential exists, must realize that if a charge of sexual harassment is subsequently lodged, it will be exceedingly difficulty to prove immunity on grounds of mutual consent.

The administration and the Sexual Harassment Board involved with a charge of sexual harassment shall be expected, in general, to be unsympathetic to a defense based upon consent when the facts establish that a professional faculty-student or supervisor-employee power differential existed within the relationship.  

This policy on sexual harassment applies to the entire University and to the conduct of students, civil service person, and academic staff alike.  The responsibility for administering the policy, however, varies with the status of the respondent.  If the respondent is a student, the procedures for dealing with complaints will be found in the current regents’ policy concerning “A Statement of Standards of Student Conduct Enforceable by University Agencies.”…

For more information or to request a copy of the complete University’s Sexual Harassment Policy brochure call (612) 624-6556.  The entire text is also available on the University’s World Wide Web site: http://www.umn.edu/ohr/orientation/ocompl.htm.

U of M PROGRAM AGAINST SEXUAL VIOLENCE
Prevention Tips: General Guidelines

On the Street
· After dark, try to walk on well-lighted streets; avoid doorways, shrubbery, dark areas near buildings and other places where an attacker might hide.

· If possible, use the buddy-system – walk with a friend.

· To get off the street, use public transportation – sit near the driver.

· If you have taken a ride in a cab or from a friend, ask the driver to wait until you are safely inside your house before leaving.

· Avoid deserted laundromats or apartment building laundry rooms.

· Be cautious about revealing cash or credit cards.

· Cross the street if you see anything on your side that makes you nervous.

In Your Car
· Keep car doors locked and windows rolled up most of the way.

· Don’t pick up hitchhikers.

· If someone tries to break into your car while you are in it, honk the horn in repeated short blasts.

· If you are being followed, don’t go home.  Drive to the nearest police station, fire station, hospital emergency room, or an open gas station or convenience store—any safe place with people visibly presents.

· Avoid traveling at night if you are having car trouble or are low on gas.

· Park your car in well-lighted places and lock all doors.

· If you must leave car keys with garage or parking lot attendants, leave a ring with only your car keys, not house keys that can be easily duplicated.

· Check the back seat and floors before you get into your car to be sure no one is hiding.

· If security or an escort is available, have them walk you to your car.

· If possible, carry a cellular phone, and keep it charged.

· Keep car keys in hand when approaching your vehicle so that you may enter it with ease.

In Your Home
· A woman living alone is safer using a first initial and last name on mailboxes and in phone directories.

· Be cautious around elevators.  Don’t get on if you are feeling uncomfortable or unsafe.  Get off if fellow passengers seem odd or threatening.

· Change old locks when you move to a new residence.  Make sure your doors have deadbolts, security chains, and peepholes.  Use them.

· Always check identification when repair people, salespeople, police, or meter readers come to your home.  Don’t hesitate to call and check their identification and refuse admittance if you do not feel comfortable letting them into your home.

· Instruct children and baby-sitters not to give out information about who is home.

· If you suspect your home has been broken into, don’t go into your home.

· Don’t hide spare keys outdoors.  They are too easy to find.

· Lock your doors and windows, draw shades/blinds at night, and leave a light on implying that someone is home.

· Lock the doors to your home or apartment when you are in the yard; take a portable telephone outside with you.

· Don’t hesitate to call 911 if you suspect someone is outside your home or apartment.

Avoiding Acquaintance Rape
Acquaintance rape is forced sexual contact or intercourse between people who know each other.  The rapist may be the victim’s girlfriend, boyfriend, lover, partner, date, family member, neighbor, teacher, employer, doctor, classmate, etc.  Force can include anything from emotional and economic coercion, to physical restraint, to beating, to the threat of harm, with or without a weapon.  Though frequently as premeditated and as violent as stranger rapes, acquaintance rapes are rarely reported.  They are often trivialized as "not so bad” or not "real rapes."

Suggestions for the Possible Victim
· Trust your instincts.  Listen to your inner voice and act on it.

· Ask yourself, “Am I able to say ‘no’?”  And “Am I comfortable with what is happening?”

· You can’t tell if someone has the potential to rape based on how they look or because they have been nonviolent in the past.

· If you don’t like what someone is doing, you can reject the activity without rejecting the person.

· Acting passive and submissive can be dangerous.  It can create a climate in which forced sex may occur.

· Take care of yourself on a date: Be prepared to pay your own way, have access to a phone, arrange for transportation, and dress so you can move easily, freely, and quickly.

· Get out of the situation as soon as you sense danger or feel afraid.

· Learn about your ability to protect and defend yourself.  Take assertiveness training and self-defense course.

Suggestions for the Possible Assailant
· Treat your partner the way you would want to be treated.

· Assume that “no” always means “no”.  Ask if you are uncertain about what your partner wants you to do.

· Acting aggressive and dominant can be dangerous.  It can create a climate in which forced sex may occur.

· Be aware that committing rape has severe consequences for both you and your victim (e.g., emotional distress, disease, and prison).

· You don’t always have to make the first move sexually.

· Understand which behaviors constitute rape and do not engage in them.

Suggestions for Either Partner
· Think about what you really want and communicate this to your partner.  Make sure they understand you.

· Listen to what your partner is saying.  Pay attention to nonverbal messages as well.

· Set limits for yourself and for your partner (e.g., “I will be in by 12,” or “Keep your hands above my waist.”)

· Believe and act as if your needs are important.  Respect yourself and your partner.

· Feel good about yourself.  If you don’t feel good about yourself, get involved in activities and with people who will help you feel better.

· Drink responsibly.  Most acquaintance rapes happen when one or both partners is drunk or high.

· Know which behaviors constitute rape.

· Be aware that you also have the right to say no to sexual activity.

· Use peer pressure to help stop abusive behaviors that may lead to acquaintance rape.  For example, when over-hearing someone talk about taking advantage of a partner sexually, let him or her know you think this is wrong.  Silence can be mistaken as approval.

· If you know about a situation which has the potential to result in a date rape, do something to stop it or tell someone who will do something.

Domestic Violence
In the last two decades domestic violence has emerged from the black hole of taboo subjects to become highly visible.  Approximately 95 percent of the victims of domestic violence are women.  In the United States, a woman is more likely to be assaulted, injured, raped, or killed by a male partner than by any other type of assailant.  Domestic violence occurs among all races and socio-economic groups.

Domestic violence is a pattern of intentional intimidation for the purpose of gaining and then maintaining power and control over another.  The abuse almost always escalates over time.  This routine intimidation through abusive acts and-or words is not a gender issue but rather a power issue.  Sexism creates the opportunity for heterosexual men to abuse their partners, ageism creates the opportunity for adults to abuse children, and homophobia creates the opportunity for gays and lesbians to be abused.

Sometimes abusive relationships are easy to identify; other times the abuse may take subtle forms.  The examples shown here can help you identify traits of abusive and healthy relationships.  In general, the abusive relationships have a serious power imbalance, with the abuse holding control over most aspects of life.

Healthy Relationships

Non-Threatening Behavior

· Talking and acting so that your partner feels safe and comfortable doing and saying things.

Respect

· Listening to your partner non-judgmentally.

· Being emotionally affirming and understanding.

· Valuing opinions.

Trust and Support

· Supporting your partner’s goals in life.

· Respecting your partner’s right to his or her own feelings, friends, activities, and opinions.

Honesty and Accountability

· Accepting responsibility for self.

· Acknowledging past use of violence.

· Admitting being wrong.

· Communicating openly and truthfully.

Responsible Parenting

· Sharing parental responsibilities.

· Being a positive, non-violent role model for children.

Shared Responsibility

· Mutually agreeing on a fair distribution of work.

· Making family decisions together.

Abusive Relationships

Using Intimidation

· Making your partner afraid by using looks, actions, gestures.

· Smashing things.

· Destroying things.

· Destroying property.

· Abusing pets.

· Displaying weapons.

Using Emotional Abuse

· Putting your partner down.

· Making your partner feel bad about himself or herself.

· Calling your partner names.

· Making your partner think he or she is crazy.

· Playing mind games.

· Humiliating your partner.

· Making your partner feel guilty.

Using Isolation

· Controlling what your partner does, who he or she sees and talks to, what he or she reads, where he or she goes.

· Limiting your partner’s outside involvement.

· Using jealousy to justify actions.

Minimizing, Denying and Blaming

· Making light of abuse and not taking your partner’s concerns about it seriously.

· Saying the abuse didn’t happen.

· Shifting responsibility for abusive behavior.

· Saying your partner caused it.

Using Children

· Making your partner feel guilty about the children.

· Using the children to relay messages.

· Using visitation to harass your partner.

· Threatening to take the children away.

Using Male Privilege

· Treating your partner like a servant.

· Making all the big decisions.

· Acting like the “Master of the Castle”.

· Being the one to define men’s and women’s roles.

Using Economic Abuse

· Preventing your partner from getting or keeping a job.

· Making your partner ask for money.

· Giving your partner an allowance.

· Taking your partner’s money.

· Not letting your partner know about or have access to family income.

Dealing with Harassment

Harassment or stalking can refer to the actions of a person or group who is repeatedly sending you threatening letters, calling you on the phone, or following you.  It can include intentionally exposing you to materials which the harasser knows are culturally offensive or intimidating to you.  Harassment is extremely frustrating to deal with, and can be difficult to prove in court.  However, if your case can be proven, you can get a restraining order and the offender can be charged with a crime, either for violating the order or for the harassment itself.

Harassing behavior should always be taken seriously.  Make sure that people you trust are aware of the harassment.  It is usually not advisable to confront the harasser or to meet with him or her privately.  Here are some ways to help you feel more in control of your response to harassing behavior.  While all situations are different, these are some general suggestions about how to record what might be happening in your case:

· Always call the police so they can take a report or document the call.  Always keep your own record of the date and time you called.

· If you are being harassed by a person whose identity you know, and you feel that your safety, security, or privacy is threatened, you can ask the court for a restraining order which orders the offender to stop harassing you and makes it a crime if they continue.  While there is no charge for most restraining orders, there is a charge for getting a Harassment Restraining Order.  If a police report was filed, however, or if you are in the low-income bracket, the fees will be waived.

· It is important to use the remedy that will be of the most use to you.  If you have lived with, had a child, with, or have been married to the harasser, you should probably get a Domestic Abuse Order for Protection rather than a Harassment Restraining Order since it has special protections for this type of relationship.  If your relationship was not domestic, you may be eligible to file for a Harassment Restraining Order.

Child Sexual Abuse

Child sexual abuse means forcing, threatening, or coaxing a child into sexual contact.  This abuse can take on many forms, including body exposure, verbal abuse, touches, and penetration.  Someone they know and trust usually sexually abuses children, and the abuse commonly develops gradually over time and occurs repeatedly.  Perpetrators of child sexual abuse use their position of authority (as an older person) and trust to convince the child to submit to abuse.  Abuse taking place within a family is called incest.  The offender, not the child, is responsible for the abuse.  The child is never to blame.

It is just as important for children to have information about sexual assault for their own safety as it is for them to have information about crossing the street, fires, or swimming.  If you know or suspect a child is being abused, call your local rape crisis center, child protection agency, or the 24-hour National Child Abuse Hotline for assistance: 1-800-422-4453.

U of M Alcohol, Drugs, And Study Abroad
THINGS TO THINK ABOUT WHEN CHOOSING TO DRINK OR USE OTHER DRUGS IN A FOREIGN COUNTRY

· Many countries have laws regarding alcohol and other drug use that are more severe than laws in the United States.  In some countries, those caught with illegal drugs can be subject to death.

· Your consumption of alcohol or another drug, and/or your behavior while under the influence, might lead to a violation of local laws.

· Certain types of alcoholic beverages may be stronger than what you are used to in the United States.

· You are representing the University of Minnesota, and your action will reflect either positively or negatively.

CONSEQUENCES OF DRINKING TOO MUCH

Accidents and Injuries

Accidents and injuries are common among those who consume too much alcohol.  Alcohol impairs judgment, coordination, perception, and concentration.  Impairment of these skills can result in a range of accidents, including falling down a flight of stairs or tripping on the sidewalk.  The injuries resulting from such accidents can be minor or they can be severe.  Within the past few years, a number of college students have died due to accidents, which occurred while intoxicated.  These accidental deaths include several students who have fallen from balconies or bedroom windows, drowned in lakes or ponds on the way home from a party, or tripped on the sidewalk.

Alcohol Poisoning

Alcohol, when used to excess, can cause alcohol poisoning.  The effects of alcohol poisoning can range from vomiting to falling into a coma and subsequent death.  Too much alcohol can cause vital organs, such as the heart and lungs, to slow down and even stop, which results in death.  Very often someone who dies from alcohol poisoning passes out and is allowed to “sleep it off.”  This is a mistake.  Anyone who drinks so much that they become unconscious or exhibit any of the signs below should receive immediate attention.

Warning signs of alcohol poisoning include:

· Cold, clammy, pale, or bluish skin

· Slow rate of respiration (eight breaths per minute or less)

· Irregular rate of respiration (ten seconds or more between breaths)

· Vomiting while “sleeping” or passed out without waking up

· Disoriented to time and place (doesn’t know where they are)

· Unconsciousness and inability to be awakened

Unprotected Sex and Sexual Assault

Alcohol use can result in a number of sexual consequences, including unprotected sex and sexual assault.  Most sexual assaults involve the use of alcohol on the part of the perpetrator or the victim.  Alcohol misuse can result in impaired judgment, which can put you at risk for either committing a sexual assault or becoming the victim of a sexual assault.

Alcohol 1001

Why should I eat before and during drinking?

Food slows down the absorption of alcohol into the bloodstream and gives your body more time to metabolize the alcohol and get it out of your system.  Foods that are high in protein or high in fat are especially effective.  Beverages, such as water or anything carbonated, will result in increased absorption of alcohol into your bloodstream.

Do all drinks contain the same amount of alcohol?

Some drinks are stronger than others, but in general a 1 ounce shot, a 12 ounce domestic beer, a 12 ounce wine cooler, a properly mixed drink, or a 4 ounce glass of wine all contain about .05 ounces of alcohol.  Some mixed drinks and some types of beer (imported, ice, malt liquor) contain more than .05 ounces of alcohol.

Does the alcohol they consume equally affect a woman and a man?

In general, women will be more affected by the alcohol they consume than a man of the same size and weight.  Women typically have a higher percentage of body fat than men and will absorb more of the alcohol they consume.  Women also tend to have less of an enzyme that helps to break down alcohol in the stomach.  As a result, a woman can absorb almost a third less alcohol than a man can when they drink.

How long does it take for the liver to process the alcohol contained in one drink?

It takes the liver about an hour to metabolize the amount of alcohol contained in a standard drink (.05 ounces of alcohol).  Drinking coffee or taking a cold shower will not speed up the process.  Only time can make a person sober.

ROHYPNOL AND GHB

Rohypnol (also called ruffies or the “date rape” drug) and GHB are two drugs that are often implicated in sexual assaults.  These drugs are sometimes used recreationally but are often given to a person without their knowledge or consent.  They are odorless and tasteless (GHB can leave a slightly salty taste in a drink) and can be easily dissolved in a drink.  When either of these drugs is administered, you can suffer from disinhibition, loss of consciousness, and the inability to remember events that took place while under the influence.

Signs That You May Have Been Drugged with Rohypnol or GHB

· If you feel more intoxicated than usual given the amount of alcohol you consumed

· If you wake up hung over, feeling “fuzzy,” experiencing memory lapses, and can’t account for a period of time

· If you cannot remember what happened after consuming your last drink

· If you feel as though someone had sex with you but you can’t remember any or all of the incident

What To Do If You Are Drugged

· Go to a safe place

· Get help immediately

· Ask a friend to stay with you and assist you in getting the help you need

· Call the local police

· Go to a hospital emergency department as soon as possible for an examination and evidence collection

· Request that the hospital take a urine sample to test for drugs in your system

· If you believe that you were sexually assaulted, preserve as much physical evidence as possible.  Do not urinate, shower, bathe, douche, or throw away the clothing that you were wearing during the incident

How To Avoid Being Drugged

· Do not drink beverages that you did not open yourself

· Do not share or exchange drinks with anyone

· Do not drink from a punch bowl or from a container that is being passed around

· Do not leave your drink unattended; if you do, throw it away

· If someone offers you a drink from the bar, accompany the person to the bar to order the drink, watch the drink being poured, and carry the drink yourself

· Do not drink anything that has an unusual taste or appearance (e.g., salty taste, excessive foam, unexplained residue, etc.)

Health and Safety Guidelines

Responsible Study Abroad: Health and Safety Guidelines NAFSA: Association of International Educators

Statement of Purpose
Because the health and safety of study abroad participants are primary concerns, these guidelines have been developed to provide useful practical guidance to institutions, participants, and parents/guardians/families.  The guidelines are intended to be aspirational in nature.  Although no set guidelines can guarantee the health and safety needs of each individual involved in a study abroad program, these guidelines address issues that merit attention and thoughtful judgment.  Although they address general considerations, they cannot possibly account for all the inevitable variations in actual cases that arise.  Therefore, as specific situations arise, those involved must also rely upon their collective experience and judgment while considering the unique circumstances of each situation.

A. Guidelines for Program Sponsors
To the extent reasonably possible, all program sponsors should endeavor to implement these guidelines as applicable.  At the same time, it must be noted that the structure of study abroad programs varies widely and that study abroad is usually a cooperative venture that can involve multiple sponsors.  The term “sponsors” refers to all the entities that together develop, offer, and administer study abroad programs.  Sponsors include sending institutions, host institutions, program administrators, and placement organizations.  The role of an organization in the study abroad program varies considerably from case to case, and it is not possible to specify a division of efforts that will be applicable to all cases.  All entities should apply the guidelines in ways consistent with their respective roles.

In general, guidelines that relate to obtaining information and assessing circumstances that apply to all parties involved.  Much of the information called for by these guidelines is readily available and can be conveyed to participants by distributing it and referring them to, or utilizing materials from recognized central sources.  Guidelines that refer to the provision of information and the preparation of participants refer to parties that advise, refer, nominate, admit, enroll, or place students.  Guidelines that suggest operating procedures on site apply to the entities that are directly involved in the operation of the overseas program.  

In addition, program sponsors that rely heavily on the collaboration of overseas institutions may exercise less direct control over specific program components.  In such cases, sponsors are urged to work with their overseas partners to develop plans and procedures for operating consistently with these guidelines.

Program sponsors should:
· Conduct periodic assessments of health and safety conditions for the program, and develop and maintain emergency preparedness processes and a crisis response plan.

· Provide health and safety information for prospective participants so that they and their parents/guardians/families can make informed decisions concerning preparation, participation and behavior while on the program.

· Provide clear information concerning aspects of home campus services and conditions that cannot be replicated at overseas locations.

· Provide orientation to participants prior to the program and as needed on site, which includes information on safety, health, legal, environmental, political, cultural, and religious conditions in the host country, dealing with health and safety issues, potential health and safety risks, and appropriate emergency response measures.

· Consider health and safety issues in evaluating the appropriateness of an individual’s participation in a study abroad program.

· Provide either appropriate health and travel accident (emergency evacuation, repatriation) insurance to participants, or information about how to obtain appropriate coverage.

· Require participants to show evidence of appropriate coverage.

· Conduct appropriate inquiry regarding the potential health and safety risks of the local environment of the program, including program-sponsored accommodation, events, excursions and other activities, on an ongoing basis and provide information and assistance to participants and their parents/guardians/families as needed.

· Conduct appropriate inquiry regarding available medical and professional services, provide information for participants and their parents/guardians/families, and help participants obtain the services they may need.

· Provide appropriate and ongoing health and safety training for program directors and staff, including guidelines with respect to intervention and referral, and working within the limitations of their own competencies.

· Communicate applicable codes of conduct and the consequences of noncompliance to participants.

· Take appropriate action when aware that participants are in violation.

· Obtain current and reliable information concerning health and safety risks, and provide that information to program administrators and participants.

· In cases of serious health problems, injury, or other significant health and safety circumstances, maintains good communication among all program sponsors and others who need to know.

· In the participant screening process, consider factors such as disciplinary history that may impact on the safety of the individual or the group.

· Provide information for participants and their parents/guardians/families regarding when and where the sponsor’s responsibility ends, and the range of aspects of participants’ overseas experiences that are beyond the sponsor’s control.  In particular, program sponsors generally:

a) Cannot guarantee or assure the safety of participants or eliminate all risks from the study abroad environments.

b) Cannot monitor or control all of the daily personal decisions, choices, and activities of individual participants.

c) Cannot prevent participants from engaging in illegal, dangerous, or unwise activities.

d) Cannot assure that U.S. standards of due process apply in overseas legal proceedings or provide or pay for legal representation for participants.

e) Cannot assume responsibility for the actions of persons not employed or otherwise engaged by the program sponsor, for events that are not part of the program, or that are beyond the control of the sponsor and its subcontractors, or for situations that may arise due to the failure of a participant to disclose pertinent information.

f) Cannot assure that hone-country cultural values and norms will apply in the host country.

B. Responsibilities of Participants
In Study Abroad, as in other settings, participants can have a major impact on their own health and safety abroad through the decisions they make before and during the program and by their day-to-day choices and behaviors.

Participants should:
· Read and carefully consider all materials issued by the sponsor that relate to safety, health, legal, environmental, political, cultural, and religious conditions in host countries.

· Consider their health and other personal circumstances when applying for or accepting a place in a program.

· Make available to the sponsor accurate and complete physical and mental health information and any other personal data that is necessary in planning for a safe and healthy study abroad experience.

· Assume responsibility for all the elements necessary for their personal preparation for the program and participate fully in orientations.

· Obtain and maintain appropriate insurance coverage and abide by any conditions imposed by the carriers.

· Inform parents/guardians/families, and any others who may need to know, about their participation in the study abroad program, provide them with emergency contact information, and keep them informed on an ongoing basis.

· Understand and comply with the terms of participation, codes of conduct, and emergency procedures of the program, and obey host-country laws.

· Be aware of local conditions and customs that may present health or safety risks when making daily choices and decisions.  Promptly express any health or safety concerns to the program staff or other appropriate individuals.

· Behave in a manner that is respectful of the rights and well being of others, and encourage others to behave in a similar manner.

· Accept responsibility for their own decisions and actions. 

· Become familiar with the procedures for obtaining emergency health and law enforcement services in the host country.

· Follow the program policies for keeping program staff informed of their whereabouts and well being.
C. Recommendations to Parents/Guardians/Families.
· In Study Abroad as in other settings, parents, guardians, and families can play an important role in the health and safety of participants by helping them make decisions and by influencing their behavior overseas.

· When appropriate, parents/guardians/families should:

· Obtain and carefully evaluate health and safety information related to the program, as provided by the sponsor and other sources.

· Be involved in the decision of the participant to enroll in a particular program.

· Engage the participant in a thorough discussion of safety and behavior issues, insurance needs, and emergency procedures related to living abroad.

· Be responsive to requests from the program sponsor for information regarding the participant.

· Keep in touch with the participant.

· Be aware that the participant rather than the program may most appropriately provide some information.

Responsible Study Abroad: Health and Safety Guidelines, June 5, 1998.

Power of Attorney

Do I need a Power of Attorney while I am studying abroad?

Many students who are studying abroad often select a person to serve as Power of Attorney to take care of their financial affairs while they are out of the country.  The Center for International Programs recommends that all financial aid students arrange for a Power of Attorney.  Some instances when a Power of Attorney may be necessary are:

a. to complete financial aid paperwork

b. to handle issues related to deposit of financial aid checks

c. to process banking transactions

d. to process insurance transactions

It is important to note that a Power of Attorney cannot complete loan entrance interviews, or endorse financial aid checks.

What are the steps to assigning a Power of Attorney?

Assigning power of attorney is a legal process that involves the drafting of a document that assigns to another person the power to act as your legal representative in specific situations.  There are two ways to go about assigning power of attorney.  The first is to make an appointment with an attorney.  This will usually involve a fee which will cover advise on the implications of assigning power of attorney, the drafting of a power of attorney document, and the notarizing of that document.  The second approach does not require a lawyer’s assistance and involves purchasing a generic power of attorney form from an office supply store, filling it out yourself, and then having your signature(s) notarized.

What type of power of attorney form do I need?

There are several types of power of attorney forms.  Study abroad students usually only need to complete the statutory short form, as you will most likely limit the powers granted.

Whom should I ask to be my Power of Attorney?

You should select a person you consider trustworthy to make decisions in your best interests and sign on your behalf.  Most students select a parent, significant other, or long-term friend.  A casual acquaintance is not recommended.  Staff in study abroad offices should not be asked to act on your behalf as it may be considered a conflict of interest.

For what period of time should I have a Power of Attorney?

If you plan to travel before and/or after your study abroad experience, the power of attorney should include the entire time you plan to be away.

Whom should I notify that I have a Power of Attorney?

You will want to notify both the Financial Aids office and the Center for International Programs if they will be processing financial aid paperwork or payments for you while you are away.

How far in advance should I begin arranging power of attorney?

You should take care of arranging your power of attorney well in advance of your departure and notify the appropriate offices.  

Cancellation And Refund Policy

Cancellation Policy

Participants who wish to cancel must do so in writing.  Include your reasons for cancellation from the program, sign and date your letter.  Written notification should be sent to: The Center for International Programs, 231 Community Services Bldg., University of Minnesota, Morris, 600 E 4th St, Morris, MN  56267.  Cancellation is effective from the date postmarked on the written notice.

Participants are responsible for all program fees until written notification is received by the Center for International Programs.  Institutions paying on behalf of the participant are responsible for all program fees until official notice of cancellation by the student is received.  It is the student’s responsibility to also notify the institution paying their program fees of their cancellation from the program.

Refunds are subject to the Center for International Programs Refund Policy.

Refund Policy

The application fee and confirmation deposit for all programs are non-refundable, as are the administrative fees for cosponsored programs, outside programs, and exchanges.  Students participating on University of Minnesota, Morris exchanges or cosponsored programs or non-University of Minnesota (outside) programs should also refer to the cancellation/refund policy of the host institution.

The Center for International Programs guarantees space on the program for the participant upon receipt of the confirmation deposit.  At that point in time, the Center for International Programs incurs certain non-recoverable costs.  Therefore, any participant who cancels at any time after the confirmation deposit has been received will be assessed a portion of the program fee, based on non-recoverable costs.  Participants and/or institutions will be invoiced and a hold placed on all University of Minnesota records until payment has been made in full.  Past due accounts will be subject to handling charges and collection procedures.

Students dismissed from a program are responsible for the full program fee and no refunds will be available under any circumstances.

Specific programs may have additional refund requirements but they will be consistent with this overall policy.

If the University of Minnesota, Morris cancels a study abroad program for reasons of insufficient enrollment or health/safety concerns, students will typically receive a total refund of the program fees.

Refunds are paid by check only and are mailed to the participant.  If an institution has paid on behalf of the participant, the refund will be made to the institution.  A minimum of four weeks is required for processing a refund.

A “Hold” will be placed on the participant’s record if a check is returned for insufficient funds or if a stop payment is issued on a check.  The “Hold” will remain in effect until all assessed program fees and any handling charges are paid in full.

The information contained in this cancellation and refund policy supersedes any verbal or other written information that anyone may receive regarding this policy.  This policy is subject to any applicable refund policies of non-University of Minnesota, Morris host institutions.
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