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Instructions for completing the  
ECAS form for Morris Campus 

 
Effective Term: Indicate by term when the course will be effective or the first term the course will be taught. 
(i.e., Fall 2004, August 30, 2004) 
 
Subject: Indicate the designator for the course, two to four character abbreviation of the designator (i.e. HIST) 
 
Course Number: A four-digit number that can only be obtained by contacting Nancy Helsper in the Dean’s 
office at 589-6012 or helsper@morris.umn.edu  
 
Department/Discipline: Indicate the Division the course is housed in (i.e. Social Science) 
 
Effective Status:  Either Active or Inactive 
 
Course Title Abbr: (limited to 30 characters, including spaces) - Will appear on students' transcripts 
 
Course Title Long: (limited to 100 characters, including spaces)  
Complete title of the course that will appear in the catalog 
 
Cluster Course: Formerly Topics Courses, now courses are clustered, please indicate if it is a cluster course 
and the cluster heading.  
 
Min-Max Credits for Course: The minimum and maximum credit amount for the course 
Variable credit courses will have different minimum/maximum amounts 
Non-variable credit courses will have the same minimum/maximum amounts 
 
Catalog Description: (limited to 350 characters, including spaces) 
This is the complete description of the course without the GER, pre-req or anything that would be in parenthesis 
in the catalog; include lecture and lab hours and any additional meetings outside of the regular scheduled time 
 
Grading Basis: Select from the drop-down menu the grading basis for the course (i.e., student option, S/N only, 
A-F only).  It is expected that nearly all courses at UMM will be “student option.” 
 
Honors Course: Indicate yes or no if this course is an honors course 
 
Delivery Mode(s): Select from the drop-down menu what type of delivery mode will be used for this course 
(i.e., classroom, independent study, ITV, internet delivered). 
 
Years most frequently offered: Select from the drop-down menu which year the course will be most 
frequently offered (i.e., even years, odd years, every year). 
 
Terms most frequently offered: Select from the drop-down menu which term(s) the course will be most 
frequently offered (i.e., fall, spring, fall and spring). 
 
Component 1: Select from the drop-down menu  the course component (Lecture, Case Study, Directed 
Research, Practicum Discussion, Studio, Independent Study, Field Work, Seminar, Laboratory, Individual 
Instruction, Physical Education, Colloquium, Directed Study, Intern/Externship, Workshop) 
 
Component has Final Exam: Y/N Will there be a final Exam for this component? 












