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INTRODUCTION TO USING THE LIBRARY

SUMMON

is the catalog for Briggs Library with over 200,000 items in the collections. You can link to the
catalog from the library home page. There are two ways to perform the basic search: keyword
or browse.

SUMMON — Basic  [Search Tips]

Use Keyw()rd Search Keyword Search FOr:  How and When to use Keyword

when you are unsure of ——|

exactly what you are Select Search Type:
General Keywords B Limits the fields where
Title Keywords < you search (general looks
Author Keyvwords

Subject Keywords _| in the entire record).

Keywords adjacent? ™ Mo T Yes

Browse For: How and When to use Browse

Use Browse when you
o ]

have exact information t

look for (i.e. you know the
title, author, etc.)

Select Browse Type:

Title begins... (omit initial aricle) j
Author begins... (last name firsf)

Subject Heading begins...

Call Mumber LT hegins... |

Keyword v. Subject

Keyword: appears in the text of the catalog record, but depending on the word you
might receive a number of unrelated items

Subject: part of a controlled vocabulary, so if a search for a subject does not return
the results you wanted, it may be because you aren’t using the exact term

If you are interested in additional specificity to your search, you can use the Advanced search in
Summon (also available in MNCAT). At the top of the catalog, click on the link labeled
Advanced.
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SUMMON - Advanced Search [Search Tips] Click here.

Faor Boolean OR or NOT searches, enter your search statement in a single box

fa m - harca? ar anninal ar nea "Carmman A Caarchk "
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You can search a multitude of fields including keyword, title and author and limit your
searches to specific languages, format, location, or publication year.

SUMMON - Advanced Search [Search Tips]

For Boolean OR or NOT searches, enter your search statement in a single box
(e.g.: horse? or equing) or use "Command Search.”

Search: Enter word or phrase:

|General Keywards j |
Cormbine (ANDY with:
|General Keywards j |
Cormbine (ANDY with:
|General Keywards j |

Limit search to:

Language: | all Languages -l
Format: [ Al Material Types El
Location: | Collection j

Single year:
Year from: Year to:

Finding a book

A list of the catalog records allows you to determine which libraries have copies of the book.

MNCAT/All Campuses — Browsing: All Titles
Previous: Possession : a peep-show in paradise
Current: Possession : a romance
Next: Possession and exorcizin
Results for : Possession - a romance  Sorted by: Year {descending)/Author

Sort options: sAuthorTitle sAuthor/Year(d) sTitle/Year(d) sYear(a) Title sYear(d) Title » Year(d)Author
Display options : @ Vertical view @ Table view

Records 1-3 of 3 (maximum display and gortis 5000 records)
: X : 1- Full Vi - Auth: -
One version available in Ul iew: 7 Author Dyt A 5. [Antonia Susan). 1895
. Title Possession @ a romance / A.S. Byatt; introduction by the authar.
Morris. o Published Nesw York : Modsrm Library, 2001.
ld Availability U MORRIS Briggs Library PRE0S2.Y2 PE 2001 Circulating
2- Full View - [~ Author Byatt, A S. (Antonia Susan), 1936-
Title Possession : a romance / A 5. Byatt
Published New York : Vintage Books, 1931
Availability TC Wilson Library PRBOS2 Y2 PE 1991 Reqular Loan
3-Full View - [~ Author Byatt, & S. [Antonia Susan), 1836~ \ Two copies available in the
Title Possession : a romance / by A 5. Byatt . I ( )
Published London : Chatto 8 Windus, 1890 Twin Cities (TC).
Availability TC Wilsan Library PREDS2.Y2 PG 1990k Regular Loan

Rererager

But how do you determine if the book is available for checkout? Click on the link following the
word Availability.

1-Full View - [~ Author Byatt, A 5. (Antonia Susan), 1936
Title Possession : a romance / A.S. Byatt ; introduction by the author.
Published Mew York : Modern Library, 2001
Availability UM MORRIS Brings Library PRE0S2. Y2 PB 2001 Circulating Cl
<4— Click here.
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The Availability link takes you to a holding record.

Description y Due date N\ Loan type LibraryiCollection Call Number

Get It/ Recall N
expand

Mot Checked Out }Circulating U MORRIS Briggs Librany FREDS2 2 PA 2001

Reading a call number
Briggs Library uses the Library of Congress classification system for labeling its books. Each
portion of the call number indicates a piece of information.

PR <——— Read alphabetically.

6052 «—— Read as a whole

-Y2<\ number.

P6 «— Read as a decimal.

2001 +<—1— Read as a whole
number.

Books cataloged using the Library of Congress classification system are grouped by subject, so
all books in PR are related in that they are English (British) Literature. The following number,
6052.Y2, indicates further definition of the subject (A.S. Byatt). The next line, P6, usually
indicates the author’s last name. The final number is the publication year.

Location of materials

15t FIOOT ....cvveinee A - M; poetry (McGinnis Room)

20d FlOOr ... Reference books, print journals, CDs, DVDs, videos, best sellers

3 Floor.....covviiiinne P & Q, curriculum materials including juvenile fiction and non-fiction
4th FIOOT ..ccveovieeieiveeenns R - Z, government documents, Archives

Recalls

If a book is checked out, and you need it, you can recall it.

Description Due date \ Loan type Library/Callection Call Number

Get It / Recall
exgand

12/13/08 y, Circulating Ut MORRIS Briggs Library TKE105.5 R3722 2004

Click on the link Get It/Recall. If you are not already logged into your library account, you will
be asked to do so. Type in your user name and password to gain access.
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You will then need to submit your request. (Delivery location is set to Briggs Library).

Recall/Hold Request for Blodgett, Jayne [Coss ]

Salact 3 piekupidslivary lacatian and elick on Submitts complats this raquest
Current Due Date 150 121908 06 00 PM

Call Number. TRI103.3 RIT22 7004

PrckupDelvery Locaton [UM MORRIS Briggs Libiary =] L_Sme |

MOTE: Recallad [tams typlcally take a minimum of tan days to be returnsd and mads available to you. You will ba notifisd by amall whan thes item
iz available.

After submitting your request, you will receive a confirmation notice.

Recall/Hold Request Confirmation - Blodgett, Jayne

Itern has been recalledfrequested. An email will be sent when it is avallable for pickup at UM MORRIS Briggs Library.

Infarmation about your recallsfreguests is available on the "Your Account” pages.

When the recalled book is returned to the library, you will receive an email indicating the book
is available for pick up at the library’s circulation desk.

While you may submit a recall request at any time, the person who has the book is
allowed to have it for at least 14 days before having to return it. This insures patrons are
able to make use of the item before having to turn it in.

If it is past 14 days, the patron has 7 days to return the item before fines will be assessed.

Your Account
You can access Your Account from the library home page or the catalog. Your Account allows

you to see what you currently have checked out, some ILL transactions and any fines or holds
on your account.

Messaqges . Blocks . Your Contact Information

Summary of Library Account Information for Blodgett, Jayne
Reminder: Log out when you are finished

Your Current Library Use Activities (click one ofthe options below for more information)

Checked Out (renew items here) 73

RecallHold/Get It Reguests 1
Fines and Fees Balance 0.0o
Booking Requests o
Photacopy Requests o

Your Catalog ILL Activities for U of M Crookston & Morris users only at this time
ILL Total Requests 16
ILL Active Requests 9

Library Blocks Against Your Account (Ifthere is nothing listed here there are no active blocks)
There are 0 Messages for you.

Verie A ambant lnfarnaabinem  meineans addeans oo
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By clicking on the Checked Out (renew items here) link, you will be taken to a list of items
checked out to you, including ILL items. From there you can choose to renew specific items or
renew everything you have checked out. If an item cannot be renewed you will receive a
message at the top of the page indicating so.

Libwaiy Accoud Suimisay + Cheched O Betew + Bees aie Fies + Becall Mokl Get 0+ L (inberi ary Loams) + Booking

Click here to Materials Checked Out To: Blodgett, Jayne

renew items.

NOTE: To rénew a
Checked® link abowe

& an the undedingd nusmber, To rénew salected it
count” and policies vary atross the L of M campu

click in the chack Box 16 1he right of the applicable item nibars, then click the “Reniw
ortact cuculation s at he library that owns the Bem for furber policy mformation

Mot ol itums ane renewable through *Your &

tem Dus Due

I
HNo. Author Title Description Year Datall o Cakir Library Call Number
™ Gordon, Kachel Singer. The libranan's guide to writing for pubkeation / Rachel Singer Gordon. 2004 07/02100 0600 UM MORRIS Driggs DO04T4642
PM Libeary
2 [ Hoggart, Fichard, 1918 The tyrany of relativism : culture and palitcs in contemporary Engksh 1958 07/07/08 G600 UM MORRIS Briggs 000493774
sotiety f Richard Hoggart, PM Lineary
4 [ Patan, Calem R, 1858 Warld, class, Britain © political economy, political theary and Britich annn 070708 0600 UM MORRIS Briggs 000493773
palities / Catum Paton L Liary
4 [ Johnson, Peggy, 1946 Fundamantaly of colloction development & management § Pegy 2004 07/0908 0500 UM MORRIS Briggs 000496023
Johnson M Liwary
5 [T Conlay, Davd T, 1948- Collage knawledge : what it raally takes for students to succeed and 2005 071408 0430 UM MORRIS Briggs 000437119
what wa can do ta gt them read M Lineary
& [T Mifar, Sua, 1943 The sanator's wife / Sue Miller 2008 07,2608 D430 UM MORRIS Briggs PS3563 1421444 346 2008
] orary
T Myars, Patar |, 1958 Our only star and compats  Locke and the struggle for palitical 1986 0aO&GE 0700 UM MORRIS Briggs 000522659
rationality / Peter C. Myers PM Livary
E T Feading Thie L word . oubing contemporary television | edded by bum 2006 OBMUEME 1159 UM MORRIS Briggs 00042489
Akass and Janet McCabs | introdu M Lasrary
8 [T Highamith, Patricia, 1921-1985. The talanted Mr. Fipiey ; Ripley under ground ; Figley's game / Patricia 1998 12/19/08 D430 UM MORRIS Briggs P53350 1366 AG 1998
Highamith PM Lineary
10 T Alsxander, Rabart, 1952 The kitchen boy / Rabart Alsxander 2004 1218/08 0430 UM MORRIS Briggs PS3501 L355 K47 2004
L] Library
11 7 Price, Richard, 1343 Frasdomland / Richard Price 1968 1211908 0430 UM MORRIS Briggs PE3566 R344 FT74 1958
oM Library
12 T Herde, Gilbert H., 1843 Same sou, different cultures © sxplonng gay and leshian kees [ Gibart 1987 1219408 430 UMMORRIS Briggs GN484 35 H4T 1887
Herdt PM Lieary
13 T Gruenbeum, Ellen The female circumeision controversy . an anthropological perspecte /2001 1219408 GA30 UM MURRIS Briggs GNagd GT8 2001
PM Litrary

Fllan fnanhaim

When you are done, don’t forget to log out by clicking on the Log Out link at the top of the
page.

: Your Account * Log Out €«— Click here.
JIVERSITY OF MINNESO AT Display Options » Basket

YourR ACCOUNT
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Other Catalogs

Another catalog, MNCAT, allows you to search all of the University of Minnesota catalogs. It
offers the same functionality as SUMMON and is also available from a link on the library home
page. Advanced searching is also available.

MNCAT/AIl Campuses — Basic  [Search Tips]

Browse For: How and When to use Browse

i

Select Browse Type:

Title begins... (omitinitial aticle, e.g. & an. the, [e) i‘
Author begins... (last name first)

LC SubjectHeading begins...

hMedical Subject Heading begins...

Chinese Title begins... =]

KEYWOI'CI Search For: Howu and When to use Keywword

|

Select Search Type:

General Keywords ﬂ
Title Keywords

Author Kewwoards

Al Subject Keywords |

Keywords adjacent? @ Mo T Yes

If you are unable to find the book you desire in either SUMMON or MNCAT, you can
also look in WorldCat, a catalog of hundreds of libraries from around the world.

WeorldCat Advanced Search

w w a Current database. WorkiCat

Search | Clear |

3 R 7 2l Upddatmd 008067
SearCh for multlple St by et n‘*l- cataley of I-.---h-mcl'- I|I..-| matsalaks b '-|JI-|.\|io.-..n|I.|w|.|-
fields at once, search for: [ [Feyward e
. . ] e &3
including keyword, ——» ™ '[ '[" . j;
; ond 1] Kayword -]
author and title. T —— e
Limit to: tLanguage [Nobmit =] sessiams
" 1---.J|x-r]“|n|r.;i-n [ Fe@
r @ bais " e T paie. g Can limit search to specific
Limit type to: T g visual Matoriss gy souned Recordings T [#) musical scores .
Z © @torsutor s [ Archiva Mtk T B Maps year, language or material
™ g internet Resources T B continually pdatod Resources @ B
Suibstype limits [any fudence =] [y Contert =] [y Fama 1@
Limit availability to: T g tens b my Bl ary (s, Unseersity of Masesal, avia) ()
s L Libwary Code

Rarik by: [Namber ol ibrones =] @

Search | Clear |

Can view search parameters in a variety of languages.
Results appear in the cataloging language.
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