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Policy

The Regents Scholarship Program policy combines the Regents Scholarship and the Academic Tuition Benefit Programs into one policy covering eligible faculty, academic professional and administrative, civil service and union-represented staff employees. 
Eligible employees are encouraged to take classes to advance their education with the support of the Regents Scholarship Program within the guidelines and procedures established by the University which are available on-line at:

Policy:
 http://www1.umn.edu/ohr/benefits/tuition/index.html 
Procedures:
 http://policy.umn.edu/Policies/hr/Benefits/REGENTSSCHOLARSHIP_PROC01.html 

Forms:
 http://www1.umn.edu/ohr/benefits/tuition/index.html , see “Forms” 
UMM Process:
1. To request consideration for a Regent’s Scholarship at any college in the U of M system, UMM employees will complete the U of M Request for Regents Scholarship application form.  
2. The employee’s supervisor and department head must sign the form and submit it to the area Vice Chancellor indicating their approval of the course and time commitment for the course, subject to these terms as quoted from the policy:
· “Registration for one course per term is generally considered appropriate. Approval of more than one course per term is left to the judgment of the responsible administrator/supervisor and should be carefully considered in terms of potential impact on the person’s University work.”  Typically, one course is the equivalent of four credits.
· “Authorization to take a course under the Regents Scholarship Program during work hours is made at the discretion of the responsible administrator/supervisor. The responsible administrator/supervisor may grant approval for time away from work, but may require that some or all of the time be made up in accord with relevant rules and contract language.” 
Typically, if the class conflicts with the employee’s work hours, employees are expected to make up the time they are participating in a class by using vacation, compensatory or flex time, for example. Include a statement on the application regarding how this will be done. Be sure that the time is accounted correctly on the employee’s time card and/or absence card.  
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3. The Regents Scholarship application will be sent to UMM Human Resources for review and processing.  Any exceptions to the policy will be reviewed and approved by the Chancellor and the Dean before the scholarship will be granted.  The employee will be notified when their scholarship has been granted.  (When making application for a Regents Scholarship, please allow time for this process to be completed.)

4. Registration will be completed according to the instructions provided on the UMM Office of the Registrar’s web site at: http://www.morris.umn.edu/services/registrar/register.php .
5. The employee’s student financial account will be credited for the Regent’s Scholarship at the college where the course will be completed.  

If the course will be taken at UMM, the completed application will be submitted to the Cashier in the UMM Business Services Office and the Regents Scholarship will be credited to the employee’s student financial account.  The employee portion of tuition costs and any cost not designated as tuition will be billed to the employee’s student receivable account and must be paid by the billing due date.  For more information, see the instructions provided at the UMM Business Services website: http://www.morris.umn.edu/services/business . 
6. A summary of the Regents Scholarships provided by UMM will be reviewed with the Vice Chancellor’s group each semester.
