
Cash Box Request Form 

Requesting organization: _________________________________________________________ 

Cash box needed from starting date: __________________ to ending date: _________________ 

Dollar amount and kinds of monies needed: 

 $_____ones  $_____fives  $_____tens 

 $_____nickels  $_____dimes  $_____quarters $_____TOTAL 

 

Cash box requests must be made at least one week in advance.  Cash boxes are available to 
be picked up at the Business Office after 9:30 a.m.  If you need the box before 9:30 make the 
reservation for one day earlier.  Students must pick up their cash box at the Business Office, but 
may store it in Student Activities if they bring it to the office before 4:30 p.m.   
 
Name: _________________________  Phone: ______________  Email: __________________ 
 


